VMP365 Assisted Setup

CETIAS

Applying Intelligence

Before getting started with VMP365 it is important to setup the configuration of VMP365

Guidelines

e Step 1: Go to ‘Setup & Extension’ - Assisted Setup

Dynamics 365 Business Central

VMP365

CRONUS International Ltd.

Assisted Setup  Manual Setup ~ Service Connections

VMP365

Welcome to CETAS VMP365

- Enabling Vendor
Collaboration

Activities

Finance

Cash Management Purchasing Approvals Setup & Extensions tems

ACTIONS

+ Purchase Requisition  + Purchase Order
+ Purchase RFQ
=+ Purchase Quote

—+ Quote Comparison

> Setup
+ Purchase Invoice E Reports
+ Purchase Credit Memo

> New

PURCHASE INVOICE PURCHASE INVOICE (YTD)

CUMULATIVE
6,63,707.98 3,00,438.40
> See more » See more

TOP RATED VENDORS

0

TOTAL REQUISITION

39

> See more

REQUISITION (¥TD)

39

> See more

e Step 2: Click ‘Configure VMP365 Setup’ to open setup page

Dynamics 365 Business Central

VMP365

CRONUS International Ltd.

Assisted Setup:  All 5 Search @8 Open in Excel

NAME

VIGIELE DUSITNESS UdLd

kflows

Set up a customer approval workflow
Set up emai

Set up email |

ng
Set up your Business Inbox in Outlook
Set up reporting data

Set up an item approval workflow

Set up consolidation reporting
Set up Intelligent Cloud

Configure VMP365 Setup

—

Finance

Cash Management Purchasing Approvals Setup & Extensions tems

More options Y = /7

STATUS

oL OmpIEEd
Not Completed
Completed
Not Completed
Completed
Not Completed
Not Completed
Not Completed
Not Completed
Not Completed
Not Completed
Not Completed
Not Completed
Not Completed
Not Completed

Not Started
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e Step 3: To proceed with VMP365 setup ‘SMTP mail setup should be completed’, if not
click the link ‘Configure SMTP email

CRONUS UK Ltd. AP365 VMP365 CONFIBURATION WIZARD 7 X Items
Assisted Setup: Al £ Search @A Edit I {éﬁ = ¢
NAME WELCOMETO ASSISTED SETUP FOR VMP345 fATUS
SELUP LadIl W 1uiELast This guide will help you to start using VMP365 pumpreey

Set up approval workflor dot Completed

Set up a customer approval workflow LETS GO! dot Completed

Set up email Chaose Next to get started lompleted

Set up email logging {lot Completed

SMTP CONFIGURATION the link

Set up your Business Inbox in Outlook dot Completed

To proceed with VMP3265 ¢
Set up reperting data dot Completed

) Follow the link Configure SKiTP Email
Set up an item approval workflow dot Completed

Set up a payment wal work dot Completed
Set up Dynamics 365 for Sales connection dot Completed
Setup VAT - dot Completed
nvite External Accountant dot Completed
Set up consolidation reporting Not Completed
Set up Intelligent Cloud Not Completed
httpsi//businesscentral.dynamics.com/sandbex?company=CRONUS%20UK2620L td.Bidc =0&runinframe=1# H Not Completed

e Step 4: Choose the email provider and click Next

CRONUS UK Ltd. VMP365 Finan EMAIL SETUP 7 X TaE
Assisted Setup: Al L Search [3Edit If ié; —J
4 Office 365 |

NAME Choose your email provider. fTaTus
SELUR LAt IUW 101 LS o fompreeu
Set up approval workilo Email Provider OtenEmia [ Provices Jor Completed
B Vum Completed
;Dmpleted
Set up email legging -Iot Completed
Set up your Business Inbox in Outlook -Iot Completed
Set up reporting data | ;ot Completed
Set up an item approval workflow Vum Completed
Set up a payment approval workflow ;ut Completed
Set up Dy r Sales connection ;ut Completed

Setup VAT fot Completed

Back Next
nvite External Accountant dot Completed
Set up consolidation reporting Not Completed
Set up Intelligent Cloud Not Completed

Configure VMP365 Setup : Not Completed
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e Step 5: Provide username and email id to complete email setup and click Next and then
Finish to proceed with VMP365 setup

CRONUS UK Ltd. VMP365 Finance EMAIL SETUP S X ltems

Assisted Setup:  All L Search MAEdit]| ic:’B = ,“
NAME [TATUS
LU Lasi IUW 1U1ELasL

Enter the credentials for the account, which will be used for sending emails. |

Set up approval workf ot Completed
User ID admin@M365x272110.0nmicrosoft.com
Set up a customer approval workflow jot Completed

ssssscssssasl &

Set up email F

Set up email legging ot Completed
Set up your Business Inbox in Outlook ot Completed
Set up reparting data ot Completed
Set up an item approval workflow jot Completed
Set up a payment val workflow ot Completed
Set up Dynamics 365 for Sales connection Next lot Completed
Setup VAT i x‘ ot Completed
nvite External Accountant %

ot Ce l i

Set up consolidation reporting Not Completed

Set up Intelligent Cloud Not Completed

Configure VMP365 Setup Not Completed

e Step 6: Choose VMP365 Prerequisites and click Next to proceed

Dynamics 365 Business Central

CRONUS International Ltd.

65

" X Ip&Extensions tems

Assisted Setup: Al A Search EAQ|

flus

PLomprereu

FCompl
npleted
Bompleted
hpleted
fCompleted

fcompl

FCompl

fCompleted

Back Next Compl

awes COmpleted
Not Completed

Not Completed

Configure VMP365 Setup H Not Started
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e Step 7: Choose 'VMP365 Role Centre Page’ if you need to set VMP365 Role Centre as default
and ‘Evaluation Parameter’ to load default data’s to evaluation parameter page to calculate

vendor rating, click Next to proceed or else you can skip this page by unselecting these two
fields

Dynamics 365 Business Central

CRONUS International Ltd VMP3BS VMP355 CONFIGURATION WIZARD /" X Ip &Extensions tems

Assisted Setup: Al - A search HAQ| & Y = 7
o

NAME Do you wish to have VMP365 Role Centre Page as Default for the user frus

Iompreea
Centre Page @D S

Do you wish to load default datas to evaluation parameter page to evaluate vendors

JUsIERS Gatd

fCompleted
npleted

Evaluation Parameter @D fCompleted
npleted

Fcompleted

ICompleted

[Completed

Fcompleted

l FCompleted

Next [Completed

s Completed

Not Completed

Not Completed

Not Completed
Configure VMP365 Setup E Not Started

e Step 8: Choose the No. Series that is defined for purchase documents if not create a no.
series and select it and click Next to continue, if no values are provided you can skip this
page by clicking skip button

Dynamics 365 Business Central

CRONUS International Ltd. VMP36§ VMP3£5 CONFIGURATION WIZARD /X Ip&Extensions tems
Assisted Setup:  All 2 search EAQ| & Y =E 7
o 93 |
NAME Choose a number series for Requisition {fus
VIIGEELE DUSINESS Uatd Prompreey
Purchase Requisition PRE
= {completed
Choose a number series for RFQ
hpleted
Purchase RFQ RFQ fCompleted
Choose a number series for Terms & Conditions npleted
Terms & Conditions T&C ~ | BGempleted
Choose a number series for Comparison €ompleted
Comparisen Parameter CoMP v | [fempleted
{Completed
[Completed
. - fcompleted

avet COMpleted

Not Completed

Not Completed

Not Completed

Configure VMP365 Setup Not Started



Step 9: Select the company that needs VMP365 and click Next to proceed further

Dynamics 365 Business Central

CRONUS International Ltd.

65

Assisted Setup: Al A Search EAQ|

Step 10: Select the users who needs Portal Manager rights and user who needs Web

IGURATION WIZARD /" X Ip&Extensions

Select the company that needs VMP365 l fius
Feompreren

CRONUS International Lid. ~

FCompleted
npleted
Bompleted

hpleted

fCompl
Bompleted

FCompl

fCompl
Bompleted

Back Next FCompl

away COMPI

Not Completed

Not Compl
Not Completed

Not Started

Service access by clicking look up value

CRONUS UK Ltd.

VMP365 Finance

Assisted Setup: Al L Search EAEditIf

NAME

Set up approval workflor

Set up a customer approval workflow
Set up email
Set up email lagging

Set up your Business Inbox in Outlook
Set up reporting data

Set up an item approval workflow

Set up a payment approval workflow

Set up Dynamics 365 for Sales connection
Set up VAT

nvite External Accountant

Set up consolidation reporting

Set up Intelligent Cloud

Configure VMP365 Setup

VMP365 CONFIGURATION WIZARD

7 X Items
& |

select the user who is Purchase Manager fTATUS
lompreieu
User Name ADMIN
© dot Completed

User Email 2dmin@M365x272110.0nMicrosoft.com

dot Completed
lompleted

Look up value
4ot Completed

Select the user for webservice access

User Name lADMlN\ x B completed

Email-id admin@M365x272110.0nMicrosoft.com {lot Completed

e Key (Copy from user.. % lot Completed

Create a new web service key \ot Completed
dot Completed
— [ dot Completed
dot Completed
Not Completed
Not Completed

Not Completed

Applying

CETINS

Intelligence
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e Step 11: Web Service Key is mandatory the value should be copied from user card and
paste it in this field, to go to user card click the link below ‘Create a new web service key’

Business Central | A

CRONUS UK Ltd. MP365 Finance VMP365 CONFIBURATION WIZARD ltems
Assisted Setup: ~ All O Search [HEdit I {‘:]:B =
NAME Select the user who is Purchase Manager fTATUS
S up Laan oW st jer—
User Name ADMIN

dot Completed

Set up approval wol

Set up a customer approval workflow User Email admin@M3265x272110.0nMicrosoft.com lot Completed
Set up email lompleted
Select the user for webservice access
Set up email logging {lot Completed
Set up your Business Inbox in Qutlook User Hame ADMIN " lot Completed
Set up reporting data Email-id admin@M365x272110.0nMicrosoft.com {lot Completed
Set up an item approval workflow Openiietajis o \lot Completed
Set up a payment approval workflow dot Completed
Set up Dynamics 365 for Sales connection dot Completed
Set up VAT e o {lot Completed
nvite External Accountant dot Completed
Set up consolidation reporting Not Completed
Set up Intelligent Cloud Not Completed
httpsi//businesscentral.dynamics.com/sandbox?company=CRONUS%20UK2:20Ltd.&dc=08&runinframe=1# Not Completed

e Step 12: Under Web Service Access Group click assist edit of Web service access key field to
generate new access key and copy the key and paste in the setup page, if key is already
generated then copy the key to setup page

Dynan v iness Central MOD Administrator
CRONUS | & USER CARD Vi 4+ of
Assisted Set/ O d H = ¢
MOD Administrator
NAME . ) w
i Process Actions Less options A
sELup Lasi
Setup2egl General
Setup a cust
- [ User Name ADMIN State Enabled
Set up email
Setup email Full Name MOD Administrator Contact Email admin@M365x272110.0nMicrosoft.com
Setup your £
Setup repar Web Service Access -
Setup an ite
Web Service Access Key e Web Service Expiry Date
Setup a payl @

Setup Dynar

Set up VAT Office 365 Authentication >

nvite Extern:
Setup consa User Groups Manage
Set up Intelli

Configure V) CODE NAME COMPANY NAME
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e Step 13: After copying the web service access key to setup page click Next to continue

ess Central ed Setup
CRONUS UK Ltd. Finance VMP365 CONFIGURATION WIZARD X Items
Assisted Setup:  All P Search HAEditIf @ = ¢
NAME Select the user who is Purchase Manager TATUS
aTLup Lasi nuw wisLas Tompisicu
User Name ADMIN
Set up approval workflo er Ham dot Completed
Set up a customer approval workflow User Email admin@M365x272110.0nMicrosoft.com lot Completed
Set up email lompleted
Select the user for webservice access
Set up email logging flot Completed
Set up your Business Inbox in Outlook User Name ADMIN “ | lot Completed
Set up reparting data Email-id admin@M365x272110.0nMicrosoft.com lot Completed

Set up an item approval workflow Key (Copy from user.. * (,"SDC334thytq‘\U559/2'1‘J\1LyEEOszuLgU:| X dot Completed

val workflow

Setup a payment a eb service key {lot Completed
Set up Dynamics 365 for Sales connection ext {lot Completed

Setup VAT dot Completed

Back %«
nvite External Accountant dot Completed
Set up consolidation reporting Not Completed
Set up Intelligent Cloud Not Completed
Configure VMP365 Setup : Not Completed

e Step 14: To access VMP365 pages user needs permission, this page contains the details
about permissions to be set to user read it and click Next to continue

CRONUS UK Ltd. VMP365 CONFIGURATION WIZARD A X

Assisted Setup: Al L Search BAEdit If @ = v
NAME PERMISSION ROLE TATUS
L up Laan Almost you have completed the configuration process; To access VMP365 you should  pusspnsses

provide permission for the users

Set up approval dot Completed

VMP365_BASIC - Permission only for creating requisiticns on VMP365

Set up a customer approval workflow dot Completed
VMP365_ADVANCE - Permission related to purchase on VMP365

Set up email lompleted
VMP365_ADMIN - Permission for full access on VMP365

Set up email logging {lot Completed

Set up your Business Inbox in Outlook {lot Completed

Set up reporting data {lot Completed

Set up an item approval werkflow dot Completed

Set up a payment approval workflow dot Completed

Set up Dynamics 365 for Sales connection ot Completed

Set up VAT {ot Completed

Back NEn@
nvite External Accountant {ot Completed
Set up consolidation reporting Not Completed
Set up Intelligent Cloud Not Completed

Configure VMP365 Setup : Not Completed
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e Step 15: Finally, click Finish button to complete VMP365 Configuration Setup

Business Central | A

CRONUS UK Ltd. VMP365 Finance VMP365 CONFIGURATION WIZARD Items
Assisted Setup:  All L Search [EAEdit I o =
A VMP365 Configuration has been done fTATUS

QEL U LaB U ULt T

Set up approval rkflo dot Completed
THATSIT!

Set up a customer approval workflow . _ dot Completed
Click Finish to start with VMP365

Set up email lompleted

Set up email legging dot Completed

Set up your Business Inbox in Outlook dot Completed

Set up reperting data dot Completed

Set up an item approval workflow dot Completed

Set up a payment approval workflow dot Completed

Set up Dynamics 265 for Sales connection Fiign ot Completed

Setup VAT - _— dot Completed

nvite External Accountant dot Completed
Set up consolidation reporting Not Completed

Set up Intelligent Cloud Not Completed

Configure VMP365 Setup : Not Completed




